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ARTICLE 1 DESIGNATION OF THE PARTIES

1.1 This Agreement is by_‘and between the City of Santa Rosa, hereinafter
referred to as "City," and the Santa Rosa City Employees' -Association, hereinafter
referred to as "Association.”

ARTICLE 2 RECOGNITION

2 1 Pursuant to Ordinance No 1515, the Employer-Employee Relations

- Ordinance of the City of Santa Rosa and applicable state Iaw the Santa Rosa Clty

' Employees' Association was designated by the City of Santa Rosa City Council as the -

representative of employees in City's Unit #4 - Support Services, Unit #6 - Professional
and Unlt #7 -Technlcal (hereinafter "Unlt")

ARTICL‘E'3 ~ MUTUAL RESPONSIBILITY

3. 1 The Clty and Assocnatlon recognlze their mutual respon3|b|l|ty to provide the
citizens those municipal services deemed approprlate by the City.
ARTICLE 4 - TERM

4.1 This Agreement shall become effective July 1, 2011, except where otherwise
provided and all itsb proyisions shall terminate at twelve (12) midnight on Juhe 30, 2012.

ARTICLE5S  RENEGOTIATION

5.1 If the Association wants to negotiate a successor Agreement, it shall submit
its request to begin negotiations, as well as its fuil.and entire written proposal to amend
the Agreement, to the City by March 1, 2012.

5.2 Once the request and proposal are re_ceived by fhe City, hegotiations shall

begin within fifteen (15) days or not later than March 12, 2010.



ARTICLE 6 DEFINITIONS

6.1 The.term "City" shall mean the City Manager and/or other appropriate
Management staff or, if required, the City Council. |

6.2 The term "day" éhall mean a calendar day with each day commencing at
12:01 a.m. and ending at 12:00 midnighf. |

6.3 The term "employee" or "employees” shall m.ean a persbn or persons
employed in a full-'ti'mre pérmanent or. part-time permanent position by the City whose |
classificaﬁon is a.ssigne'd to the Unit. Part-time permanent employeés shall be |
rﬁe‘mbers of the cla_ééified service. | |

- 6.4 The term "work week" shall mean any consecutive sevén (7) day period, as =
determined by th'év City, beginhing at 12:01 a.m. on vthe first day and ending at12:00
midnight on the seventh day. -

6.5 “Qualified domestic partnér” shall mean a Célifornia registered domestic
partner and/or a City domestic partner régistered with Risk Management and as definéd
vby the City policy. | | |
| 6.6 The term “retirement” shall mean sepérétion ffom the City and filing an‘d
qualifying FWith PERS and going on the PERS retirement roll the day follbwing the last -
day of paid status. ' o

ARTICLE 7  CITY RIGHTS

7.1 The City reserves, retains and is vested with any management rights not
expréssly granted to the Association by thié Agreement, the Personnel Rules and

Regulations or the Employer-Employee Relations Ordinance. Thes_e City rights include -



the right to:

7.1.1 Determine and modify the organizatiOn of City government and its
cbnstituent work units. o | |
7.1.2 Determine the nature, standard, levels and mode of délivéry of City

- services. |
7.1.3 Determine the methods, means, number and kihd of personnel by
which services are provided. | |

~ 7.1.4 Lay off employees, subject to the Personnel Ruies and Regulations
and the City’s 'Layoﬁc Procedures dated Auguét 8, 2008.

7.2 Should the City desire to exercise any of these rights, it shall, except in -
cases of emergencies, give the Association advance, Wfitten notice of its'intentiohs
thereof and shall afford the-Asso'ciation an opportunity to meet and confer on the .impactv
of the exercisé of such rights upon répresehted employees befo‘re the decision is
implemented. | |

ARTICLE 8 b'EMPLOYEE AND ASSOCIATION RIGHTS

8.1 The City shall consult with the Association on matters of pay, hours and
Working conditions in accordénce with State law and City pqlicies, rules and regulations. -

8.2 Employees shall be free to participate in Association activities without
interference, intimidation or discrinﬂination in accordance with State Iéw and City
policies, rules and regulations, induding provisions of this Agreement.

8.3 City 'shall send the Association a list of new employees by. department ahd

classification at least every three (3) months.



ARTICLE 9 ASSOCIATION LEAVE

9.1 The Association shall have forty (40) hours of unpald leave during each
- fiscal year to be used for Association busmess

9.2 The forty (40) hours of unpaid.leave is the lotal amount of Association Leave
that may be distributed among its members. The unused portion of the 40 hours is not
cumulative fronl one year to the next.

9‘.3 The Association President shall designate tlle employees who may use
unpaid Associat‘ion Leave time.

9.4 Foran employee to be eligible to use Association Leave, the President shalI‘
h’lake a written request to the Employee Relations Manager. If such a requestis
approved by the Employee Relations Mahager; the affected employeevshall use his/her
departmerlt's normal procedure'for requesting time off. |

| ARTICLE 10 LEAVE OF ABSENCE

-+ 10.1 Employees may request a leave of absence wuthout pay, in writing to their .
respectlve Department Heads upon the exhaustion of their accumulated paid Ieave
,t|me These requests may be approved as follows: |

| 10.1.1 By the Department Head for a time not exceedlng twenty-four (24) ‘
working hours.
10.1.2 By the City Manager's-Office for any time exceeding twenty-four
(24) working hours. |
10.2 Ifthe con.tinuous period of absence is confined within one (1) calendar

month and is less than the full calendar month, insurance benefits shall be continued by



the City. In all other instances, the employee shall make arrengements to prepay the
appropriate monthly premiums if insurance benefit coverage is ’_to'oontinl.le.
ARTICLE 11 JURY LEAVE
. 11.1 Every classified City employee who serves as a trial juror or is compelled to

appear on behalf of the City under service of process, shall be entitied to be absent
from his/her duties with the City during _the period of such service or while necessarily
being present in court as a result of such call.

11.2 The empleyee shall be paid the difference between his/Her full salary ah.d ‘
eny payment received, excepting travel pay, for such duty. |

11.3 Time served as a juror or under subpoena for irregular shift emplo:yeesi
shall be considered as time worked so that an irregular sh‘ift erhployee shall ‘not be
required to appear in court‘under service of process andb also work a shift for the City

during any twenty-four hour (24) period. (Prior Code 2.160)

ARTICLE 12 BEREAVEMENT LEAVE

~ f2.1 Employees mey take up to forty (40) hours of bereavement leave because
ef death in the immediate family. | ‘} | |

12.2. Fer purposes-of bereavement leave, immediate family shell rhean speuse,
qualified domestic.partner, father, father-in-law, mother, mother-in-law, brother, sister,
child (including stepchildren), stepparents, grendparents and grendchildren of the
employee and parents end children of the employee’s qualified domestic partner.
| 12.3 Payment for bereavement leave shall only be authorized by the City

Manager's Office. |



12.4 Employees taking' bereevement leave shall certify to the City at the time
leave is taken (1) name, date of death and relation of the relative; (2) a.nticipated length
of the leave; and (3) if the n‘otice cannot be giveh in 'writing at commencement of the
leave, the employee shall giVe telephone notice and make written notice on the first
work day back from bereavement. | |

ARTICLE 13 MILITARY LEAVE

13.1 An employee may be absent on military leave as au_thorized in Section >395
through 395.8 of the Military and Veterans Code of ‘California, the Federal Uniformed
Services Employment and Re-employment Righte Act end City policies. | |

13.2 The‘employee shall furnish to the City Manager's Office satisfactorytproof
ef his/hervorders to report for duty and of his/her aetua_l service pursuant to such orders.

13.3 Employees wit‘h less than one'(1) yeaf _of City service shall take such leave

without compensation from the City as provided in the Military and Veterans Code.

| ARTICLE14 INDUSTRIAL INJURY OR ILLNESS LEAVE v

14.1 Industriaf ‘injury:or illness benefits shalll ‘be payable vin situatione where
employee babsence isi due to indu‘st'rial injury or illness as provided in California Workers'
‘Compensa‘tion law and City policies. |

14.2 Employees may select one (1) of the two (2) plane outlined below to
receive benefits upon suffering an industrial ihjury or iII'ness. | Employees who do not
specific}avlly choose oﬁe (1) of the two (2) plans shall be compensated in accordance

with the City Supplemental Workers' Compensation Plan.

14.3 City SUppIemehtal Workers' Compensation Plan



This plan supplements the State plan and provides:
14.3.1 The employee shall receive full salary from the City.
14.3.2 This plan provides for full salary continuatioh with the employee’s
sick leave accrual being charged at the rate of one half (1/2) for each day
of absehce for an employee making over $30.00 ber‘ hour and one fourth
(1/4)-for each day of absence for an employee earning $30.00 per hour'o'r
less. | | |
14 3.3 Payments shall be based on a seven (7) day week.

| » 14 3.4 The employee shall not be charged sick Ieave on the day of injury
or for the subsequent three (3) days.
14.3.5 Once sick leave is exhausted, ccmpensaticn shall be made in
accordance with the State Workers' Compensation Plan. |

14.4 State Workers' Compensation Plan

This bian,is the state-wide plan which shall be -sfrictly adhered to.and
provides: | | |

14.4.1 The employee .shall receive stty-six and two-thirds (66-2/3) of
salary to a,ma.ximem prescribed by State law per week from the City's
insurance carrier. . .

14.4.2 No sick leave shall be charged the employee.

14.4.3 Salary payments shall be based on a seven (7) day week.
14.4.4 No regular City salary shall be paid. |

14.4.5 No compensaticn shall be paid for the day of injury or for the

10



subsequent three (3) days unless the employee was hospitalized or lost
time exceeds twenty-one (21) days.
ARTICLE 15 SICK LEAVE

15.1 Each employee shall earn and may accumulate sick leave as follows:

HOURS EARNED HOURS EARNED MAXIMUM HOURS
MONTHLY  ANNUALLY OF ACCUMULATION
8 96 : No Limit

15.1.1 Part-time employees shall accrue sick leave on a prorated basis
based on hours in pa‘id status.
15 2 SICk leave shall not be conS|dered asa rlght which an employee may use
- at his/her discretion and shall be allowed only in case of actual sickness or dlsablllty
156.3 Also, employees may use Sle .Ieave when they are unable to work because
of disability due to a non-industrial sickness or injury. o
| 15.4 For the purpose of charging sick leave, tlle minimum sick leave chargeable
shall be one quarter (.25) working hour..

15.5 No sick leave shall be payable for any sickness, dlsablllty or injury which

' results or occurs as follows:

| 15.5.1 lDarticlpating in a criminal act;

156.5.2 Participating in a riot;

15.5.3 Working for an employer other than the City;

15.5.4 During vacation unless the employee was confined to a hospital or
other fixed location under written doctol's orders;

15.5.5 During a layoff, leave of absence or disciplinary suspension; -

11




and/or,
15.5.6 After a termination déte. :

| 1'5.6 On taking sick leave time, employees shall notify their appropriate
‘department either prior to or within one (1) hour after the time éet for beginning daily
duties or by anbther time épecified by .the City.

15.7 No punitive acti.ons shall be imposed on employees for taking juétifiable
sick leave. |

15.8 The_C_,ity shall reyoke pay, sick leave time and take appropi’iate disciplinary
action if the ‘en'jployee is not us.ihg sick leave as authorized or has éngaged in privété or
| other public work while on éick leave.

15.9 The Supervisor may requ.ire an employee to provide a'hea.|th care provider's
statement verifying that vthé employee’s absence was due fo iliness. The supervisor |
must consult with the department’s Administ‘rativ‘e Services Officer or designee or thve»
Human Resources Department prior to making this req'u'est.

-15.10 lfan employeé has nbt. fecovered 'by the time his/her accuh"iulated sick
leave has been exhausted, the employee may request a leave of absence, without pay,
pursuant to Article 10. | | |

15.11 Sick leave shall continué to be earned while an employee is on vacation
or éick leave. | |

15.12 Sick Leave - Reinstatement

Sick leave reinstatement shall be administered in accordance with Rule 4,

Section 1 of the Personnel Rules and Regulations.

12



15.13 Sick Leave - Initial Probationary Period

The City Manager's Office may allow a probationary employee up to forty-eight
(48) hours' sick leave with pay beforé it has been earned. An employee must exhaust.
all existing leave balances prior to receiving the sick leave advance. This article does
nbt apply to promotional, extended or disciplinary probationary‘peﬁods. _

15.14 Sick Leave - Family iliness

Employees may use hours of accumulated sick leave during the fiscal year for 
the serious ilrlness of their spoUse, qualified domestic partner, child, step-child, cﬁild of
employee’s ’dome‘stic partner, parents and grandparents. With prior approval of the City
Manager or his/her designee an employee may use accumulated sick leave to cafe for
the serious iIlnesé of other members Qf the household or f_amily. The City may require
an employee to provide a medical professional’s statement which outlines the éeverity
of the illness and expected duration or treatment prior to approving the use of sick leave
under this article.

15.15 Sick Leave - Retirement » |

N Any employee who retires or whose position |s eliminated and who has
completed.ten (10) consecﬁtive years of employmént with the City has the option to
receive payment fof one-half (1/2) of any accumulated but un’u'sed sick leave up‘ toa
maximum of six huﬁdred (600) hours. The rate of payb shall be the regular hourly rate of
pay at the time the position is vacated. Sick leave shall not be used to extend a date of
retirement. An employée, upon retirement, may convert his/her unuséd sick leave

balance to service credit as provided by Government Code Section 20965 (See 33.5).
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An employee may elect to convert all unused sick leave to service credit.

15.16 Sick Leave - Employee Death

If an employee dies, then all of the employee's accumulated sick leave shall be

paid at the regular hourly rate of pay at the time of the employee's death. Such

payment shall be made to the person named by the employee as beneficiary in the

employee's City provided life insurance policy.

ARTICLE 16 - HOLIDAYS

16.1 Employées shall re_ceive the foIIowihg twelve (12) holidays:

"~ HOLIDAYS

New Year's Day -

Martin Luther King Day

Presidents’ Day
Memorial Day
Independence Day
| Labor Day
Veterans’ Day

Thanksgiving Day -

Day After Thanksgiving'

Christmas Day

Floating Holiday

Floating Holiday

DATE

Januéry 1

Third Monday in January
Third Monday in February- |
Last Monday in Méy

July 4 | |

First Mbnday in Séptemb,er |
November ﬂ | |
Fourth Thursdayin November.
Friday After Thanksgiving
December 25

By Agreement Between Employee and
Supervisor

By Agreement Between Employee and
Supervisor

14



- 16.2 Floating Holidays may be taken in increments of not less than one (1) hour.

16.3 Floating Holidays muét bé taken duri‘ng thé fiscal year‘ivn which they are'

earned. During the first year of employment employees hired betweén Juiy 1 and
December 31‘shall receiye 16 hours‘and employees hired between Januéry 1 and June
- 30 shall receive 8 houré of Floating Holiday tifne.

16.4 Begin'nin‘g July 1, 2606, following twenty (20) _yééfs ofCity service,
emplbyées shall receive oné (1) additional full time equivalent Floatfng Holiday eacH

fiscal yéa.r for a total of three (3) full time equivaleh_t Floating Holidays.

16.5 Holiday pay Shall be computed based on the number Qf hours in the
employée's regular wdfk shift times the employee's fe'gular hourly rate Qf pay. The
regular work shift for employees participéting ina 4/10 schedule ora 9/80 schedule
shall be cohsidefed to remain at 8 houré for purposes of comp'uting'holiday pay. An
employee assigned to a 4/10 work schedule shall use two (2) hours of appropriate
accrued Ieave balances to fulfill ‘the requirement‘ of recérding ten (105 regu.lak hours for
eacH holiday taken off (8 hours holiday plus 2 hours appropriate ‘écc»:ruéd'leaveb '
-balanvcesv). An erﬁployeé aséigned to a 9/80 work schedule shall usé one (1) hour of
appropriate accrued !éave balénces to fulfill the recording nine (9) regular hours forv
each holiday taken off (8 hours holiday pius 1 hour appropriate accruéd leave
balances). - |

16.6 When an employee is aséigned to a Monday through eriday schedule, and

when any of the aforementioned holidays fall on Saturday, the holiday shall be observed

15



on the preceding Friday. [f any of the aforementioned holidays fall on Sunday, the
following Monday shall be observed. |
16.8.1 Employees asslgned to a 4/10 or 9/80 l/vork schedulé, whose work
- week normally includes th-r'ee cdnsecutive dayé off, shall observe the
| preceding work day Wheh a holiday falls on the first day‘off. If the holiday
falls on either of the last two:d_ays off, the foll‘owing ‘vl/ork day shall be |
observed. If the holiday_ falls on a single fegular day off, the following day
shall be obsérved. |
1_6.7 Employees Who work s_ohedules wheré Saturday and Sunday are not
hormal days off and the holiday falls on th‘e_ normally scheduled off-duty day sh_all
observe a holiday on the immediately preoeding work day.
16.8 Employees reduiré_d to WOrk‘_hoIidays shall be compenéated at tl1e ovel*time
» l’ate for the hours worked. Employeas assigned to a 4/10 schedule, and are required to '
work a holiday, shall be compensated at the overtime rate for eight (8) hours and shall
be required to use two (2) hours of vacation or compehsatory time as provided in Article
16.5,._ unless otherwise entitled to overtime pay in accordance with FLSA. |
| 16.9 Erﬁployees who are not on a paid status tha day before and thé day after a
holiday shall not be paid for the holiday. |
16.10 Part—time_ employees shall receive holiday leave on a prorated basis
based on FTE. |
ARTICLE17 VACATION
171 Employées shall earn and may accumulate vacation time asv indlcated _

below:

16



OFSERVICE | | MONTHLY | ' ANNUALLY | MAXIMUM HOURS
-4 6273 80 50
511 T10 120 570
12-24 3173 160 320
25+ |16 273 200 400

Years of service must be continuous except as provided by Rule 4, Section 1

reinstatement of the Personnel Rules and Regulations.

17.2 No employee may accumulate, nor have current credit for, more hours than

provided above. Managemént may not unreasonably deny a request to take vacation.

The employee is reéponsible fo request vacatibn in a reasonably timely mahner. When

an employee is denied vacation time which causes his/her accumulation to reac;h the

- maximum accrual limit and the employee rve'que'sted the vacation ninety (90) days in

advance of the vacation period, then any excess accrual caused by the denial shall be

paid in cash.

17.3 Vacatibh scheduling shall be approved by the City prior to being taken With

due regard for th‘e employee's needs and the City's need to provide services.

17.4 Vacation shall not be used for industrial injury leave or to extend a date of

retirement.

17.5 Part-time employees shall accrue vacation time on a prorated basis based

upon years of service.

~ ARTICLE 18

WORK SCHEDULE

18.1 Nothing herein shall be considered a guarantee of a minimum number of

17




hours of work per day or per week.
18.2 Employees shall be scheduled to work on regular work shifts, having a
regular starting and quitting time, which consists of 8, 9or 10 consecutive hours,

exclusive of the meal period provided below:

18.2.1 See Unit #7 Appendix
18.2.2. - See Unit#7 Appendix -
18.2.3 - . See Unit #7 Appendix

18.3 Except és otherwise currently provided, each shift shall include a non-paid

meal peridd sch'edﬁled ap‘proximate‘ly at the mid-point of th‘e shift. |

18.4 For Permanent Pa}rt-Time empldyees wh_ere the work period per day is no
fnore than si.xv(6‘) hours, the meal period may be waived by mutual consent of both the
City and the employee.

18.5 In the event an employée is required to work more than five (5) hours in
any shift without é lunch period, of more than 'si’x-(.6‘) hours on a ten (10) hour day
without a Iunchperio’d, the City shall pay the employeé thirty (30) minutes at the
overtime rate for théf_shift in addition to the regular Wages (see 21.4).

18.6 Each employee shall be given a rest period at a time, place é_nd manner.
which does not interfere with the efficiency of the work being performed as foliows:

’ 18.6..‘1. The rest period shall be with pay; _
18.6.2 The rest period shéll not exceed fifteen (15) minutes for each four»
(4) hours of work; |

18.6.3 The rest period is a recess to be preceded and followed by an

18



extended period of work;

18.6.4 The rest period shall not be used in conjunction with late arrival to.
work, early departure frorn.work or Iunc_h' period; ahd

18.6.5 Rest periods shall not accumulate if not taken.

18.7 Except for emergencies, an employee's work schedule shall not be
changed wifhout five (5) working days' notice. The overtime rate shall‘be paid for all
houre worked on the new schedule prior fo the expiration of the proper five (5) day
vnotice period. | |

| .1.8.7.1 E.xcept for emergencies, 'the work schedu_le for a majority of a
classification shall not be changed without ten (1 0) working days' notice.
The City shall notify the Association andvat the request of the Association
shall meet and confer concerning the change. Such meét and confer shall
" be completed within the ten (10) day notice period. '/
 18.7.2 Neither overtime, cal|~b_eek', nor regular shift rotation shall be
cor\sidered a change in the work schedule.
18.7.3 See Unit #7 Appendix
ARTICLE 19 SALARIES |
19.1. Effective July 1, 2011, Uﬁit employees are responsible for taking sixty-
eight and one half (68.5) hours of Mandatory T‘ime Off (MTO) without pay by June 30,
2012, in accordance with the City’s MTO\poIicy for non-management employees.b The
correspondihg pay reduction shall be amortized throughout the remainder of the fiscal

year and shall not affect the employee’s base pay rate. .
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19.1.1 By August 1, 2011 the City will identify specific dates for closure,
during which employees will be expected to take MTO. The Uhit agrees to comply with
those dates as long as employee pay checks vﬁll nef be feduced more than the
-equivalent of 2.74 hours per pay period. .Dates include, but are not limited to December
27, 28 and 29, 2011. Employees who are required to work during the closure periods |
will be respons’ibie_for .taking the full 68.5 hours by June 3.0, 2012. Department Heeds
will determine employee work schedules during the closure periods. If the City is |
unable to identify closure periods for the full 68.}5 hours of MTO, em ployees remain
responsi.ble for schedqlinvg and using any remaining MTO by June 30, 2012.

19.1.2 'EffectiVe the pay period beginning July 3, 2011, the cost ef the

68.5 hours will be amertized oVer 25 pay periods during FY 11/12. Unit
employees’ paychecks will be reduced by the equiVaIent'of 2.74 hours with a bi;
weekly pre-tax payroll deduction. Part-time employees’ payrell deduc’tions shall
be pro~reted based upon the FTE equi\)alent. |

19.1.3 MTO hours shall ceuht toward the accumuiation of hours in a paid

status as it related to MOU oyertime/comp time. MTO shall not count

toward houfs worked for FLSA overtime.

19.1.4 If an employee retires or leaves the City mid-year and the fiscal

year-to-date MTO pay they have received exceeds the fiscal year-to-date

amount of their payroll deduetion, the difference will be deducted from the
employee’s final paycheck.

19.1.5. MTO shall be taken in minimum increments of 15 minutes.
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Details of the MTO program can be found in the MTO Policy on the
Employee Services Web page. |

ARTICLE 20 PERS "PICK-UP"

20.1 The City shall continue the implementetion of Section 414(h)(2) of the
Internal Revenue Code e0ncerning the tax treatment of employee's retirement
contribution, designated by the Pubiic Employees Reti_rement System as PERS "Pick- |
o | , B _ _

'ARTICLE21  OVERTIME

21 .1} Qvertime _is defined as all hours actually worked by the employee in excess
of forty (40) hours worked in a workweek unless an employee is on a'n alternate Werk
schedule then overtime shall be paid in accordance with the alternative work
agreement. An employee shail not work hours in eXcess-'of his/her regulariyv scheduled
‘h'ours unless requested or approved by his/her supervisor or}in caee.of an emergency.

-21.2 Payment for overtime shall either'be in cash at one end one-half (1%2) times
the employee's reguiar rate ef"pay, er in'compensat_ing time off (CTO) earned at the rate
' of one and one-half (1%) hours of CTO for each hour of overtime worked. |

'21.3 Selection and use of _CTO shall be as provideri' in Article 22 - CTO.

21.4 In the event an ernpioyee is required to work more than five (5) hoursin
any shift without a lunch period, or more than six (6) hours on a ten (10) honr da)r
without a lunch beriod, the City shall pay the employee thirty (30) minutes at the
evertime rate for that shift in addition to the regular wages (see 18.4).

21.5 See Article 48, “Overtime for Night Meetings.”
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ARTICLE 22 COMPENSATORY TIME OFF (CTO)

22.1 Selection of CTO |

An employee may select CTO as payment for overtime'oniy if the added CTO
does not exceed one hundred (1 00) hoﬁrs of accrued CTO

22.2 Use of CTO :

Use of CTO shall be governed by the rules used for taking of vacation.

22.3 Payment of CTO

If an employee terminates from the City, all remaining accrued CTO shall be paid
at the.employee's reguiar rate ‘of pay. | |
22.3.‘1 A CTO “cash 6ut” program is available. .This progfam provides an o
' érﬁployee with the option to “é_ash out” some or all of His/her accrued CTQ.. B
Procedures for “cashing out’ CTO can be fou’nd at the folldwihg link:

http://’citvweb.srcitv.orq/departments/hr/policies procedures/Pay-

oui%20for%20Accrued%20ComoenéatoN%‘ZOTinﬁe%ZOUnits%204—6- ’

7%20and%2012.pdf

ARTICLE23 ~ INSURANCE PROGRAMS

23.1 The City shall provide the insurance.programs described in this Agreement.-

23.2 vThe parties agree that the City has the ﬁght to provide these‘insuranCe
programs byvs‘elf-i'nsurance,' through an insui’ance cdmpany or by any other method.
which provides the coverage outlined. | | |

ARTICLE24  HEALTH INSURANCE

24.1 The City shall offer employees and their depéndent(s), including qualified
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domestic partners, a health insurance program under the te.rms set forth below.
24.1.1 Employees shall share in the cost of the monthly premium at the
rate of 12.5% of the premium, through December 31, 2011, through
payroll deduction. Deductions occur semi-monthly. Current contributions
“can be found oﬁ the Empioyee Services web page.
_24.2 » Effective January 1, 2012, the following changes shall take place in the
health insurance program | '
24.2.1 The Exclusive vPro'v.ider Organization plan (EPO) shall not be
availéblé to Association employees. Employees enrolled in the EPO plan
will need to select another plan during open enfqllrﬁent.
24.2.2 Plan design changes (Exhibit A) shall be effective.
24.2.3 Employees shall ‘share_in'th‘e cost of the mohthly pr_emium at the
rate of 13.5% of the prémium, regardless‘of the health plah selected.
| 24.3 Effective January 1, 2013, employees shall share in the éost of the monthly
premium at thé rate of 14.5% of the p‘remium, regardless yof the health plan selected.
24.6 Prior to open enrollmeht the City shall publish new rates and employee
contributions to the premium> payment for the next calendar yéar.
24.7 Applicable monthly p;remium' contributions for this program can be found at
the following link: |

hitp://cityweb.srcity.org/EmployeeServices/webpartpagelibrary1 /Health'%ZOPlans.aspx

24.8 The City shall provide each subscriber under this coverége with a summary

description of the brogram.
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24.9 Part-time employees may elect to participate in health insurance plans and
the City will contribute a percentage of the employer’s portion of the premium equaling
the em'ployee’s authorized poéition full-ti‘me equivalent (FTE) towards the selected
coverage The part-time employee will be responsi‘ble for the balance of fhe premium
through payroll deductions. If fhe pai‘t-time employee does not select coverage, no |
cash payment will be made in lieu of the insurance. Part-time emp_loyees who do not
initially choose health insurénce are eligible to elect ata later date th‘rough open
enroliment ovr-if eligiblé duetoa Cert_ain qualifying event as defined by law.

ARTICLE 25 DENTAL INSURANCE

25.1 The City shall offer employeés and their dependent(s), includiné qualified
domestic partners, a dve'ntéi insurance program under fhe terms as set forth below: .
| 25.2 The City shall contribute 1IOQ% towérd the premium for full time employeesv.'
| 25.3 Applicable monthly prémium co‘ntrib‘utions for this program can be found at

the following link: | a

http://citheb.srcitv.orq/departments/riskmanaqe/Paqes/Dentalplan.aspx

25.4 The City shall pay increased premium costs, if any, during the term of this
: Agreement.'. | | |

255 The City éhall provide each-employee under this coverage with a SUmmary
description of the program. | |

25.6 In general, the program provides employees and their dependenti(s),
including qualified domestic partners, basic dental insurance coverage of payment of

.the i'ndicate_d percentage up fco the maximum of $2,000* for each eligible person per
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year for the following benefits:

Benefits Program Pays Employee Pays

Diagnostic & Preventive 100% : -0-
Other Basic : 80% 20%
Crowns, Jackets and Cast - 80% 20%
Restoration : ' :

Prosthodonic 80% : 20%
Orthodontic O ' 50% ' 50%

$2000 lifetime maximum per person for orthodontics

*For employees choosing a premium preferred provider under the current dental
program, the maximum per year is $2,100 :

25.7 Part—time-_’employees may elect to participate in dental insurance plans énd ‘
“the City will contlfibute thé percentage of the‘ premium equaling_thelemployee’.s
authorized position fulthime equivalent (FTE) tbward the selected coverage. The part-
time employee will be responsfble for the balance of the premium through payroll
- deductions. If the part-time employeﬁe does not select coverage, no cash payment will
be made in lieu of the i_néurance. Dental premiums may be adjusted bnce annually. |
25.8 Employeesb, including _Permanent_ Pért-timé Em.ployees,' may' enroll for a
minimum‘ of two years in the dental p-rogram'.at tirhe of hi‘ré, within 60 days of a
qualifying event, or during open enroliment. Employées may ‘drop.co'verage because of
a qualifyihg evenf 6r anytime after two years of continuous coverage. Employees
dropping coverage will be allowed to re-enroll ih the program(s) during annual open
enrollmen‘t or wheh a qualifying event occurs.

- ARTICLE26 VISION CARE INSURANCE

26.1 The City shall offer employees and their dependent(s), including qualified _

domestic partners, a vision care program which provides an eye examination, and an
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allowance for lenses and frames once each twelve (12) months. The deductible shall
not exceed twenty dollars ($20.00). |

26.2 There shall be no premium cost to the employee during the term of thls
Agreement. The City shall provide each employee under this coverage with a summary |
description of the program. |

26.3 The City shall provide a vision care insurance program for part—time
employees. Part-time employees may elect to participate in the vision plan, and the
City will contribute a percentage of the amount equaling the employee’s,authorized(
position full-time equivalency (FTE) towards the Selected coverage. The part-time
employees Wl|| be respons:ble for the balance of the premium through payroll
deductlons If the part—tlme employee does not select coverage, no cash payment wnll '
be made in lleu of the insurance. Employees may elect to enroll in the vision program ln

“accordance with guidelines set forth in Article 26..4.'

| http://citvweb.srcitv.orq/departments/rlskmanaCxe/Paqe_lesionPlan.aspx

ARTICLE 27 LIFE IN‘SURANCE-

27.1 The Clty shall prowde term llfe insurance coverage in the amount of twenty
thousand dollars ($20,000) for each fullv time and permanent part-time employee. |

27.2 Additional term life insurance up to $200,000 may be purchased by each
employee at his/her cost throu.gh a payroll deduction system. Proof of good .health may
be required for employee paid life insuranoe subjeot to the rules of the insurance carrier.

Optional spouse or domestic partner life insurance up to fifty thousand dollars ($50,000)

may also be purchased through payroll deduction. -Effective October 1, 2004, the
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amount of spouse or-domestic partner life insurance may not exceed fifty percent (50%)
of the su'pplemental insurance amount thé employée has on himself or herself. Proof of
good health may be required for spouse‘or domeétic partnér life insurance subject to the
rules of the insurance carrier. | |

27.3 The City shall proVide each employee under this program with a certificate
of coverage and a summéry description df the program. |

ARTICLE 28 LONG-TERM DISABILITY INSURANCE

28.‘1 The City_ shall offer employees a long-term disabivlity insurance program and
pay the monthly-premium costs during the term of thi}s AQreement. ”

28.2 The City éhall prolvide each employee under this program with a cert:ificate
of coverage and a summary description of the program. | |

28.3 The City shall provide the Iohg;term disability i‘nsurance.fof part-time

employees.

- ARTICLE 29 ADDITIONAL INSURANCE PLANS'

29;1 The City shallv dedﬁct premium costs from an employee’s paycheck for
additional }insuranc;e plans in amounts and for plans that have been approved by the
City at the employee'sr‘equest. |

ARTICLE 30 RETIRED EMPLOYEES HEALTH INSURANCE

30.1 Employeés who retire from the City may continue their health insurance
coverage by enrolling in the retiree Health Plan that corresponds to the active pl‘an they' -
are enrolied in at the time of retiremént. Employee‘s who retire from the City must pay

appropriate premiums to the City or its designated administrator in advance of such
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}coverage on a monthly basis. The premiums shall be determined by the City. The City
shall provude enrolled retired employees a description of the plan. Plans become a
Medicare supplement for enrollees and/or their spouse or domestic partner at age 65.
The employee and the spouse or domestic partner must be enrolled under the
respective Health Insurance Program at the time of retirement in order to qualify for the
conversion privilege.

30.2 Employees en‘rolled in the health plan, in the month prior to retirement,

‘who have access to another employer provided insurance plan, may exercise a waiver

that allows them a one-time option to re-enroll in the waived health plan within thirty (30) _
days of termination of that other employer provided insUrance plan.
30.3 Ifthe Ci'ty' institutes a program where it pays all or any portion of the health, |
insurance costs for retired employees, then such program shall be extended on the
samel basis and at the same time to tl'ie em.ployees in this Unit Who retire during tne
vterm of this Ag‘reement‘. See Article 30.1. '
30.4 The City has the right,_’ at its option, to separately experience rate the
retirees. |

ARTICLE31  RETIREMENT

31.1 Employees are provided retirement benefits under the State‘ Publvic
Employees Retirement System as follows:

Employee Type Retirement Program

Miscellaneous =~ "3% at 60"'

-31.1.1 The Association and the City have reached agreement on a new
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2-tiered retirement plan for newly hired employees. Effective upon
implementation of thie two-tiered retirement benefit with all miscellaneous
units,'the City shall amend its contract wifh PERS. | The amended
contract shall provide employees hired after the effective date of the
amendment with the benefit under the State Public Employees Retirement
- System known as 2.5% @ 55. Employees hired prior te the effective date -
~ of amendment ehall continue with the benefit undevr the State Publi'c‘: '
Employees Retirement System known as 3.0%' @ 60. |
31.2 Effective -J'uly 9, 2000, the City _amended its contract with PERS to provide
the so-called “Single .hiéhest year” Final Compensation Formula for PERS
Miscellaneous emeloyees. Effective July 9, 2000, the City amended ifs contract with -
PERS 'to provide Pre-Retirement Optional Settlement 2 Death“B_enefit‘. Effective May 4,

2003, the City amended its contract with PERS to brovide the 3% at 60 retirement

‘formula.

31 3 Specific details regafding this ret‘irement plen are available to employees
from the Human Re_sourees [‘)epa~r,t‘ment. |
31.4 The City shall provide each employee a description of this retirement plan.
31.5 An employee Who retires may convert his/her unused sick leave balance to‘
service credit as provided by Government Code Section 20965 '(se‘e 15.15). An
employee may elect to convert all unused sick leave to service credit. -
| 31.6 The City has estéblished a retiree health stipend benefit plan and trust. It

is intended that, under this plan and frust, benefits paid to employees will be tax free,
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contributions will be pre-tax and trust income will be tax exempt. The City and
Association will take all steps necessary to achieve these 'goals including an
amendment to this MOU if necessary.

31.6.1 The terms and conditions of eligibility and the amount of the

stipend payments will be as provided in the plan documents. An Actuarial
analysis of the plan shall be performed no less than every two (2) years.

The cost of the actuary shall be paid for by the plan.
31.6.2 The plan funds shall be held by the City in accordance_With the

Trust Agreement unless otherwise specified in the plan or an amendment

thereto.
31.6.3 The City reserves the right to contract the administrative dutieé of

this program and pass the COSt.C.)f the administrative duties to the plan as

provided in the plan dbcumenté.

31.6‘.4 Plan Adoption: The. approved plan is adopted |

effective January 'i, 2008 and all employeés leaving the bargaining unit |
that date or thereafter are subject to the terms Qf‘the plan.

31.6.5 Employees are eligible to receive benéfits when they ferminate .
City employment, reach the. age of 55, and have 4 or more years 'ofv
service withvin. the unit as defined‘ iﬁ the Plan. For employees covered by‘

this Agreement as of January 1, 2008, all time in service with the City prior
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to that date is considered in computing years of service in the plan. After
Januafy 1, 2008, only time in service within the bargaining unit is
considered in computing years of service for the Plan.

- 31.6.6 The intent of this plan is for the eligible retiree payments to remain

at the ambunt specified when the retiree first became eligible. However,
based on actuarial recommendations and in accordance with the Plan, -
benefit amounts may be decreased or increased proportiohately to all
recipients. Increases to recipients’ benefits will only occur if active’

employees in the respective bargaining unit make that decision.

31.6.7 Employees who were in the bargaihing unit and retired at a

minimum age of 55, between July 1, 1998 and December 31, 2007 with at
least 15 consecutive years of service with the City shall receive $80 per

month.

31.6.8 Employees eligible for benefits effective January 1, 2008 will

!

receive benefits as shown below:

WHOLE 'ACCRUED BENEFIT ~ AMOUNT OF
YEARS OF SERVICE - PERCENTAGE MONTHLY STIPEND in |
’ Jan 2008
'| Less than 4 years service None 0
4 years 8.33% $8.33
5 16.66% $16.66
6 25% $25.00
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7 33.33% $33.33
8 41.66% $41.66
9 50% $50.00
10 58.33% $58.33
11 . 66.66% $66.66
12 ] 75% $75.00
13 | 83.33% - $83.33
14 : - 91.66% - $91.66
15 or more » - 100% - : $100.00

31.6.9 All stipend paymenté are made monthly or upbn receipt of
reimbursement request according to rules of the plan.
31.6.10 Retiree benefit shall NOT transfer to spouse, qualified domestic

“partner other beneficiary or estate upon death of retiree; -

31.6.11 The City will contribute, In lieu of a ohe-half of one percent (1/2%)
cost of living adjustment commencing July 1, 1998 and an additional -

twelve hundredths of one percent (0.1'2'%) for a total of 0.62%

of salary commencing at midnight June 30, 2000, on behalf of employees

o this Plan.

31.6.12 The contribution shall be calculated monthly based upon the total
regular hours labor costs for the unit and depdsifed in the trust by the 15"

of the following month. |

ARTICLE 32 UNIFORMS

32.1 If the City requires an employee to wear a uniform, the City will provide,

and employees shall wear at all times when on duty, full uniforms to include shirt, tee
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shirts, pants, jacket and baseball cap, as weather conditions dictate.

32.2 Employees provided uniforms or a uniform allowance by the City shall
receive them by the first day of November eacn fiscal year. Employees shall be
responsible for the normal maintenance and upke'ep of uniforms and work clothes in
accordance with City policy. Annual dniform allowance shall be one hundred and
ninety doIIars (>$190)A. |

32.3 City shall replace uniforms for normal wear and tear resulting from City
work activities. | |

'32.4 SeeUnits#6 Appendix'and Unit #7 Appendix for ‘detaiie regarding
Footwear | | | - |

32.5 See Unit #7 Appendix for details regarding uniforms for Parking
Enforcement Officers, Parking Operations‘Aides and Parking Operations Coordinators;
ARTICLE33  CALL BACK -

33.1 An employee who has completed his/her work day, has left the work site,
vand is ordered to return to duty following the normal work day'shall reoeive p’a‘y for
' aotual work performed or a minimum payment of two (2) hours at‘. the overtime rate if
each of the foilowing conditions is met;

‘ 33.1..1. The order to return to work occurs following the. termination of
nis/her normal work shift on the day the return is required;
33.1.2 The retdrn is necessitated by unanticipated work requirements;_ and
33.1.3 The employee actually returns to work. |

33.2. An employee who is ordered to begin his/her shift up to two (2) hours prior
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to normal starting time shall not.be eligible to call back pay for that early call back.b
33.3 Civilian employees of the Police Department, who provide support services

for the Special Response Unit and the Crisis Negotiations Unit, and are required to
returh to duty to provide said support, shall receive call back pay. as provided in Article
33.1. |

- 33.4 Civilian employees of the 'Police Department, who provide support services
for the Special Response Unit and the Crisis Negotiations Unit, and are required to
returh to duty to provide said support,, shall receive a shift differential of one dollar and
forty Cents_ ($1 .40) for all hours act}ually worked between _6:00 p.m. and 12:00 a.m., and
| one dollar and eighty cents ($1.80) per hour for all hours actually worked between 12:00 :

a.m. and 6:00 a.m.

ARTICLE 34 COURT APPEARANCES |
| 34.1 Employees subpoenaed by the City to appear in~court duﬁng off-duty hours
shall receive a minimum of two (2) hours pay at the regular hourly rate..

34.2 Court appearances in excess of two (2) hours shall be compensated at the
tegular hourly'rate of pay. However, if employees have completed thelr regularly
scheduled work shift and then are required to be in court during the same day, the

overtime rate shall be used to compute pay.

ARTICLE 35 ~ STANDBY ASSIGNMENT
See Unit #7 Appendlx for details

ARTICLE36 SHIFT DIFFERENTIAL

See Unit #4 Appendix and Unit #7 Appendix
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ARTICLE 37 RULES AND REGULATIONS

37.1 The following rules and fegulations, as they exist now or as they may be
amended through the meet ‘and confer process, shall be applicable to employees and
the Association unless supersede’d by any provision of this Agreement :

37.1.1 For Personnel Rules and Regulafions, click 6n the follbwing Iihk:

: http://cifcvweb.srcitv.orq/departments/hr/Personnel%ZORuIes%ZOand%ZOR

equlations%20Library/ FormS/Allltems.aspx

37.1.2 Employer-Employee Relations Ordinance can be found at the

- foliowing link.

http://citvweb.srcitv.orq/departments/hr/PersOnnel%20Rule‘s%‘203nd%20R

' egulations%ZOLibrau/Rules%ZOand%zoRegulations%20to%20the%20E .

mployer-Employee%20Relations%200rdinance.pdf
37.2 Classification Change Notification: The Association shall be notified of
classification changes proposed by the Human Resources Department.

ARTICLE 38 WORK CURTAILMENT

38.1 Under no conditions or circunﬁstances’ shall the Associatioh of anyvof the
émployees it represents individually or cdllectively cause, sahc_tion, _hono'r or engage in
- any strike, sit—dbwn, stay-i.n, sick-out, slow-down, speed-up, work to rule or in any 6ther
type of job action, curtailment of work, restrictioh of production or restriction ‘of service\
during the term of this Agreement.

ARTICLE 39 CONTRAVENTION OF LAWS

39.1 The provisions of this Understanding shall be subordinate to any present or
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subsequent Federal law, State law or City Charter provisions.

ARTICLE 40 - SEVERABILITY

40.1 Should ény part of this Understanding be rendered or declared illegal or
invalid by legislation or decree of a court of competent jurisdiction, this invalidation shall

not affect the remaining portions of this Understanding.

ARTICLE 41 FULL UNDERSTANDING, MODIFICATION, WAIVER

41.1 This Agfeément sets forth the full and entire understanding of the parties
regarding the mat{ers set forth herein and any other prior or existing understanding or
agreements by the-parties, whether formal or informal, regarding any suén.matters are
| hefeby superseded or terminated in their entirety.

| 41 2 It‘is‘ agreed and understood that eac;n party hereto voluntarily and

unqualifiedly waives its right to negotiate and agrees that the othér party shal.l not be
required to negotiéte, With respect to any matter covered herein.

41.3 ltis further agreed and understood that, -eXcept‘in cases of emergency, the
City shall not i}mple‘mentAany changes to any matter within scope, és deﬁnedvb'y‘the
Meyers, Milias, ‘BI'own Act, as a_men_ded, not covered herein without first having met and

_conferre'd‘with tné Association. ‘For purposes of th’is Agreément, emérgency means any‘ :

sudden and _unforeséeable inéid_ent or occurrence.

41.4 No agreemént, alteration, understanding variation, waiver, or modification ‘
of any of the terms or prnvisions contained herein shall in any manner be binding upon
the parties hereto unless made and executed in writing by all parties hereto and, if

required, app_rdvéd by the City and ratified by the membership of the Association.
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41.5 The waiver of any breach of any term or condition of this Agreement by
either party shall not constitute a precedent in the future enforcement of al its terms and

provisions.

ARTICLE 42 . CATASTRO_PHIC LEAVE
| 42.1 Employees may donate accrued leave to othervemployees suffering from a -
catastrophic illness or injury either to themselves, .a spouse, a qualified domestic |
parth‘er, va parent or a dependent minof child. See the Catastrophic Leave Policy on the
5 Employee Services Web page for more infermation. :
42.2. Catastrophic leave is a pbaid leave of absence due to life threetening _
~ verifiable long-term iliness or injury such as, but not limited to, cancer and heart attack
| which clearly disables the individual. | |

42.3 Employees who have. successﬂilly complet_ed 2,080 hours or 1 year in paid
stat.us; shall be eligib!e for catastropvhic leave due to their own catastrophic iliness or
injury or catastrophic iliness or injury to spouse, q’ualiﬁed domestic partner, parent or
dependent minor child. | | | |

42.4 The employee must first exhaust all a_ccrued sick IeaVe, vacation leave and
compensatory time before qualifying for catastrophic leave. B .

42.5 Catastrophic Ieave.shall be additional paid Ieave aveilable from vacation,
- compensatory leave or administrative leave hours donated by other employees to a
specific qualified employee. |

42.6 Employees donating vacation or compensatory time must donate in .

increments of whole hours. The donating employee must have a vacation leave
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balance of at least 40 houre after the donation of vacation time. Employees may donate
all of their accrued compensatory time. Effective July 1, 2006, employees may also

| donate sick leave up to twenty four (24) hours in a fisoal year. Employees donating sick
leave must have a balance of 80 hours efter the donation of sick leave.

42.7 An employee requesting catastrophio leave must receive the
recommendation of his or her Department Head and the approval of the City Manager
or his/her designated commlttee.' Suc‘h Ieeve mey initially be approved up to a |
maximum of three hundred and forty (340) donated_ hours. If the cat‘astrop}hic illness or
» injury oontinues, Up to an additionel three hundred and forty (340) doneted hours may
be recommended fand 'approved.

42.8 The_Finevncev Department shall a_ccount for the donation end disbursement
of catastrophicleave hours. All time donated yvill be credited on an hour-to-hour basis
regardless of hourly pay diflefentials between donating employee and recipient. |

42.9 Catastrophic leave shall not be used in conjunction_wlth any long or short-
term disability beneﬁts or Workers' Compensa_tion Leave.

42.1Q While an employee is on catastrophic leave, using donated hours, the

employee shall not accrue any vacation or sick leave.

ARTICLE 43 ACTING SENIOR WASTEWATER PLANT OPERATOR

See Unit #7 Appendix for details

. ARTICLE 44 GRIEVANCE REPRESENTATIVE
44.1 Number of representatives |

44.1.1 There shall be a reasonable number of grievance representatives
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in this Unit.
44.1 .2 Ininstances where the designated grievance representative is
unable to represent a grievance, the President shall represent er
designate a representative who is on the cufrent list as provided below, to
actas a subetitute. |
44.1.3 Both the grievance representative and either the Association
Preeident or Vice President will be allowed to represent an employeeina
_ formal grievance procedure.

44.2 Release 'Time
4421 The grievahce representative shall receive reasonable release time
to process grievances inemding time before _and after meetings.
44.2.2 The grievance representative shall opefete within their designated |
area.v | | |
44.2.3 The grievance representative desiring to leave his/her work location -
to process a grievance shall first obtain permissien from his/her immediate
supervisor. Permission to leave wﬂl be grented promptly unless such
absence will have an undue impact on the operation of the Department.
In this event, his/her release from work shell be made as soon as
‘practical. |
44.2.4 The grievance representative desiriﬁg to enter the work location of
a grievant to process a grievance shall first obtain perrﬁission from the

grievant's supervisor. Permission to enter will be granted promptly unless
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it will have an undue impact on the operation of the Department. If the
grievant cannot be made available, his/her release from work shall be
made as sdon as practical. |
44.2.5 The Association agrees that whenever a grievance representative ‘A

is processing a formél grievahce dufing working hours, only that amount of
time necessary to bring about avprompt disposition of the matter will be »
utilized.

- 44.3 Recognized RepreSentativé

44.3.1 The Association shall give the City Manager a list of the narﬁesof
employees selected as‘grievance representative. -
44.3.2 Only those employees whose names are on the current list shall :
be granted'reiea_se time to serve as grievanée represenfatives. 3 '

ARTICLE 45 ASSOCIATION/MANAGEMENT MEETINGS

45.1 The parties agree to meet quarterIyAto discuss matters of mutual interest.

45.2 The Association may bring a reésonable number of representati\}es as-
agreed upon in advance with the C_ity. |

45.3 The agenda shall be prepared by fhe City after discuséion with the -
Assoc;iation. |

ARTICLE 46 - TIME SAVINGS PLAN

46.1 The City shall continue the implementation of Administrative Services
Accounting Procedure 11-10 outlining a program (Time Savings Plan) that would allow

employees to buy time off for supplementing vacation, holiday, or other compénsatory
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leave except as provided in Article 47.2.

46.2 Because of mandatory time off described in Artigle 19.1, the Time
Savings Plan (TSP) enroliment shall be tempofarily suspended for the Unit until July
2012.

ARTICLE 47 OVERTIME FOR NIGHT MEETINGS

47.1 Any employee covered under this Agreement shall receive a minimum of
two.(2) hours of overtime pay for hours actually worked any time he/she is required by

the City to attend and, in fact, does attend an evening meeting.

~ ARTICLE 48 : RECORDING SECRETARY
See Unit #4 Appendix for defails.

ARTICLE 49 ADVANCED COMPUTER SYSTEMS ADMINISTRATION

See Unit #4 Appendix for detéils.

ARTICLE 50 3% PREMIUM PAY TO COORD.NATE DEPARTMENT'S
TECHNOLOGY PLAN -

See Unit #6 Appendix for details.

ARTICLE 51 BILINGUAL PAY

51.1 'Ad‘ditio‘nal pay 6f two percent (2%) shall be received by employees
designated by their department head as a proficient in Spanish in accordance with the
_criteria established in the Bilingual Customef Service Program established by the

Human Resources Department.

ARTICLE 52 PARKING OPERATIONS AIDE PREMIUM

See Unit #7 Appendix for details.
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ARTICLE 53 BUILDING INSPECTOR ACTING PAY
See Unit #7 Appendix for details. |
ARTICLE 54 AUTHORIZED AGENTS

54.1 For the express purpose of administering the terms and pfovisions of this
Agreement: | | |
54-1.{ Management's principal authorized agent shall be the City
' Manager’s designee, the Emp‘loyee Relations Manager (address: City

Hall, 1()0 Santa Rosa Avenue, Room 1, Santa Rosa, CA 95404; telephone
(707) 543-3060, FAX (707) 543-3064), except where a particular )
mariagement rebresentaﬁve is speciﬁcally designated in the Agreement.
54.1.2 Association's principal authprized agent shall be‘the President or :
his/her duly authorized representative (address: P. 0. Box 3182, Santa |
Rosa, CA 95402; telephone (707) 546-3782, FAX.‘(707) 546-4879), except .
where a particular representative i_s specifically-designated in the
Agreement. | |

ARTICLE 55 RECOMMENDATION

55.1 The Cify‘s Meet and Confer Committee shall recommend the ratification of
this Agreemen’t to the City Council and the Association's Meet and Confer Committee

shall recommend the r_atification of this Agreement to the employeee in the City's Unit #4

- Support Services, Unit #6 - Professional and Unit #7 - Technical.
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RATIFICATION

Ratified: Ratified:

Santa Rosa City Employees Association City of Santa Rosa :
41 sy %\W/
/ Date Ernesto Olivares Daté .
' Mayor : . ‘

Res.o.llution’ No.: &7(774(0
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UNIT 4

APPENDIX

ARTICLE 37 | SHIFT DIFFERENTIAL
37.1 Employees employed in the oIeSSificetion of Data Entry Operator shall
receive a shift differential as provided below. -
37.2 Employees shall receive a shift differentiat of one dollar and forty cents
($t .40) per hour for all hours actually wotked between 6:00 p.m. and 12:00 a.m. and
one dollar and eighty cents ($1 .80) per hour for all hours actually worked between |
12:00 a.m. and 6:00 a.m. | |

ARTICLE 49 RECORDING SECRETARY

49.1 Employees in the classification of Senior Administrative Assistant assigned
in writing by their Department Head to serve es Recording Secretary to a City Council
appomted board or commission shall reoelve a payment of one dollar and twenty cents
($1 20) per hour for all hours so worked This work shall include but not be limited to
‘being responsible for preparlng the agenda, notification, assembling background
materials and taklng care of minutes and processing post-meeting documents |

ARTICLE 50 ADVANCED COMPUTER SYSTEMS ADMINISTRATION

50 1 Employees in the class of Senior Administrative Assistant who are
assigned in writing by the Department Head and who spend at least twenty-five percent
(25%) of their time performing advanced computer program administrative duties, such -

as development of screens, applications and scripts; and software and hardware
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installation, maintenance and troubleshooting shall receive a premium pay of seven and

one-half percent (7.5%) above his/her salary.
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UNIT 6
APPENDIX
ARTICLE 33 UNIFORMS ‘
33.4 Footwear. |
33.4.1 Each fiscal year th‘e City shall provide a safety footwear allowance
for the purchasé of footwear for employees required by the City to Weér ‘
safety footweér. Each employee may ghoo‘se to accept or refuse thé
allowance. |
33.4.2 'Employee's réquired by' managemen‘t to Weaf safety toe footwear
wifh one of the following labels, ANSI ZR41 PT 99 or ANSI ZR41 PT 91,
| shall reCei\)e an additional fifteen dollars ($15.00) to be used toWard.t'he ~
purchase of safety toe footwear.

33.4.3 The annual footwear allowance shall be __twd hundred dollars ($200).

ARTICLE 51 ' 3% PREMIUM PAY TO COORDINATE DEPARTMENT'S

: ‘TECHNOLOGY PLAN
Employees in classiﬁcafibns in the uhit other than Departmental Technology
Coordinator or Progrémmer/Analyst, who, in addition to their regular duties, are
aséigned in writing by their Department Head to develop and admin’-ister the
department’s technology aﬁd by spending thirty percent (30%) or more of their time
planning, researching, préparing budgets coordinating and implementing computer and
related fechnologies outline in the departmental technology plan; coordinating and |

participating in the maintenance of computer related equipment within the department;
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and acting as liaison while coordihating the department’'s computer technology efforts
with the Information Services Division; shall receive a three percent (3%) premium pay

above their current salary.

48



UNIT 7

APPENDIX

ARTICLE 18 WORK SCHEDULE

18.2.1 Full time employees in the classifications of Recreation Coordinator and
Recreation Specialist shall be scheduled to work between‘six (6) and ten (10) hoursina
day. Hours worked less than six (6) or more than ten (10) shall be by mutual agreément
between the supervisor an/d the employee. The workday may be split, by a minirhum of
two (2) hours, by mutual agreement between the employee and the supervisor.

18.2.2 Individual spﬁedules éhall be prepared in advance by the supervisor}and'
provided to th’e employee. Changes in the schedule with less than five (5) days notice
shall be by mutual agreement, excepf that; if thé supervisor determines it is
operationally neéessary to make the change and is unable to prdvide the notice, the
overtime rate shall be paid for all hours _wbrked on the new schedule prior to the
expirétion of the five (5) day notice period. |

18.2.3 The provisions of the articles 18.2.1 and 18.2.2 shall be reviewed at least
every 4 months. This flexible schedule prdgram is intended to be a trial program. After

it has been in effec_t for one (1) year, the program shall be reviewed by Management

and labor to determine if it continues to meet the interests of the parties.

18.7.3 Wastewater Operators currently report to work 15 minutes before their
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shift begins to coordinate with those working the previous shift. To compensate, the

City pays for fifteen (15) minufes of their thi.rty (30) minute_ tunch break.

ARTICLE33  UNIFORMS |

33.4 Footwear

33.4.1 Each fisc;al year the City shall provide a safety footwéar allowance
for the purchase of footwéar for employees _required by the City to wear
safety fob‘twear. Each employee may choose to accept or refuse the
al_lowance.
33.4.2 Emplvoyees required, by management, to weér safety toe footwear
with one of the following labels, A_NS_I ZR41 PT 99 or‘ ANSI ZR41 PT 91,
shall rec;éive an additional fifteen dollars ($15.00) to be used toward the |
purchase of safety toe footwear.‘ |
33.4.3 The annual footwear allowancé shall }be two hundred dollars
($200). |

33.5 Parking Division Employees

The City shall provide a unierm éllowance for Parking Enforcement
Officers, Senior Parking Enforcement Officers, Parking Opxerati(‘)ns Aid.‘es and Parking
Operations Coordinators as folldws: |
33.5.1 Employees, except new e_mployees, shall receive a‘n»an.nual
unifofm allowance during the month of August for th_e purchaée of
| uniforms as specified by the City.

33.5.2 New employees shall receive the uniform al’lowance during their
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first month of employment and 'annually thereaffer during the month of-

Augyst. | | |

33.5.3 Employees shall wear the uniform while at work énd shall be

| responsiblle for their purchase, maintenance and repIaCement‘in

accordance with City policies. |

33.5.4 The uniform allowance shall be five hundred dollars ('$500.00) and
shall be prorated fcr pért-time employees. v |

33.6 Effcctive July 1, 2008 the City shall »provide ‘a uniform allowahce for

Administrajcivé Techni'cians required by the Police Departrﬁeht to wecr a uniform..

33.6.1 Employees, .except new employeés, shall réceive an annual

' uniform allowance during the mcnth of August for‘the purchase of

uniforms as specified by the City. |

33.6.2 New employees shall receive the uniform‘a.llowance during their

first month of ‘employ'ment‘and annuélly thereafter during the_ mon{h of

August. |

33.6.3 Efn‘ployees shall wear.the uniform while. th work and shall be

responsiblé for their purchase, maintenance and replacement in

accordance with City policies. When employées aré not required to wear

a uniform, thé employees shall follow the Police Department General

Order for apprcpriate business attire.

33.6.4 The uniform allowance shall be six hundred dollars ($600.00)
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ARTICLE 36 STANDBY ASSIGNMENT

36.1 - Any employee within a classiﬁcation specified by the City who is required
by the City to perform standby assignment on either a voluntary or manda.tory basis
shall be paid for such assignment as follows:

36.1.1 Seventy eight dpllars ($78.00) per twenty-four (24) hour period on

standby. |

3612 The overtime ra_te for all hours ac’tually’ Worked oh_ ajob when called_
“out while on standbyl. |

36.2 An employee on standby a_eeignment shall be available to return to work al
any time and shall refrain from a'ctivitie}s which mighl impair the abilily io perform ddties.v
To achieve a rapid responee, the City shall provide an employee on standby
assignment with a communicatioii device which allows fdr_instant centact'with the}
employee. In addition, if practical, ‘the City shall proyide an employee on standby
assignment with an appropriate City vehicle as determined by the Cify'.

ARTICLE 37  SHIFT DIFFERENTIAL

371 Employees in the clas’sificatiens of Senior Wastewater l3lanl Operator and -
Waetewater Plant Operator, including trainees assigned to these »classiﬁcations, shall
receive e shift differential as provided below.

37.2 Employees specified in Ai'ticle 37.1 shall receive a Shift differential of one
dollar and forty cents ($1.40) per hour for all hours worked during swing shiftand a |

shift differential of one dollar and eighty cents ($1.80) per hour for all hours worked
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during graveyard shift.

37.3 Employees shall not receive shift differential pay for hours worked on
dayshift. Dayshift is defined as that work schedule whose hours most closely match the
traditional eight to five schedule. Swing shift is the work schedule which follows
dayshift. Graveyard is the work schedule wi1ich follows swing shift.

374 Empioyeee in the classification of Stores Clerk and Store Keeper who are
assigned to work in the City Garage shall receive shift differentiai as provided below.

37.5 Employees shall receive the shift‘differentiai provided herein below for all
hoere actually worked. Between four (4) p.m. and twelve (12) a.m. it shall be one d‘ol'lar
band forty cents ($1 ;40). Between twelve (12) a.m. and six (6) a.m; it shall be one dollar
and eighty cents ($1.80) per hour. | |

37.6 Civilian employees of the Police Department,‘who. provide support services

for the Special Response Unit and the Crisis Negotiations Unit, and are required to

return to duty to provide said support, shall receive a shift differential of one dollar and

'forty eents ($1.40) for all hours actually worked between 6:00 p.m. and 12:00 a.m., and

one dollar and eighty cents ($1.80) per hour for all vhour»s actually worked between 12:00
am. and 6:00 a.m. |
37.7 Erriployees Within the classification of Parking Operations Coerdinator and
Parking Operations Aide, who are assigned to‘work in the City Parking Garages,.shall
receive shift differential provided herein for all hours actually worked as outlined below:
37.7.1 Graveyard Shift — Effective July 1, 2009, employees shall receive

a shift differential of one dollar and eighty ($1.80) per hour for all hours
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worked between twelve (12) a.m. and eight (8) a.m.

37.7.2 Swing Shift — Effective August 2, 2009, employees shall receive a
shift differential of one dollar and f_orty cerﬁs ($1.40) per hbur for all houré
worked bétween four (4) p.m. and twelve (12) a.m. |

ARTICLE 44 ACTING SENIOR WASTEWATER PLANT OPERATOR

44.1 Wastewater Operator /Il assigned as A;:ting Senior Wastewater Plant
Operator shall be paid thirty five dollars ($35) per»shift while so assigned.
ARTICLE 53 .F‘ARKING OPERATIONS AiDE PREMIUM |

53.1 Effective July 1, 2011, Parking Operations Aides (POAs) shal‘l receive al
pfemium of 5% of the vPOA‘ base hourly pay rate per hour when designated by the
Depértment to act asa backQUp in the absence of the Parking Operations Coordinatof
for pefiods of four hours or more. Thié'premium pay does not apply during Parking
Operations Coordinator absences of less than foLlr hdurs. For Parking Operations -
Coordinator absences exceeding four hours, this premium shall apply to all hours
»worked ina back-up capacify. | . |

ARTICLE 55  BUILDING INSPECTOR ACTING PAY

55.1 Effective July 1, 2008 émployees in the classification of Building Inspector
who are assigned, in writing, by the Director of the Department of Commﬁnity
Development, to thé ongoing responsibility of assuming those duties normally
associated with the Senior Building Inspector position, shall receive a prem‘ium pay of

up to five percent (5%) above his/her current salary.
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